Important Notice

Requirement of Address Proof

The original or a copy of the proof of address issued within the last three months has to be
produced when submitting a licensing application. In accordance with the relevant
legislation, the Transport Department may suspend processing the application in the
absence of address proof. [Please refer to the list of acceptable proof of address]

Change of Address

According to the law, driving licence holders or registered vehicle owners have to notify the
Transport Department within 72 hours of their change of address. Any person without
reasonable excuse contravenes such requirement commits an offence and is liable to a
fine of $2,000. You may notify the Transport Department of change in address with your
proof of new address in writing, through GovHK or by submitting the specified form

(“Change of Personal Particulars or Vehicle Particulars”).

Submission of Identity Document

For application submitted by post/ via drop-in box, please do not submit the original
identity document.

Applicant may choose to provide his completed application form and relevant documents to Licensing Office (LO) via email
(hklo_reg@td.gov.hk) for preliminary vetting. Under normal circumstances, TD will provide a reply through email within 10 working
days informing the applicant of the result of preliminary vetting; and advise the applicant to formally submit the original application
form together with supporting documents and prescribed fee to an LO through the submission means mentioned in the
application form. TD will only conduct preliminary vetting on applications submitted by email, and such applications will only be
formally processed and approved after receiving the original application and supporting documents from applicant.

If you are a registered elector and your ®
residential address has changed, please S——
notify the Registration and Electoral Office g $ﬂ’?j %

(REOQ) as early as possible. For enquiries,

please call the REO hotline 2891 1001. Transport Department



http://www.td.gov.hk/en/public_services/licences_and_permits/proof_of_address/index.html
http://www.gov.hk/en/residents/housing/moving/coa.htm
https://www.td.gov.hk/filemanager/common/td559_e-fillable_eng.pdf
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You are required by law to notify the Commissioner for Transport in writing (or by completing a specified form TD559) of any change in respect of personal
particulars such as name, address, or identity document, etc.; or vehicle registration particulars. The change of personal particulars must be reported within 72 hours,
otherwise you are liable to a fine of $2,000. You should also submit your vehicle registration document and where appropriate the vehicle licence for amendment.

For any change of address, all vehicle / driving licence records under the same ID Card No. / Limited Co. Certificate of Incorporation No. will also be changed.
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(Applicable to authorized employee or agent of registered distributor only).
I (name), (HKID Number), am authorized by

(name

of the Registered Distributor), the Registered Distributor, under section 4D (3) of the Motor Vehicles (First Registration Tax) Ordinance (Cap. 330) to make this

Declaration.
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I hereby certify that to the best of my knowledge and belief, the information given in this part of this form is true. I understand that, if I knowingly make any
statement or provide any information in this form which is false in any material particular or fail to include all of the particulars required, I shall render myself liable
under the Motor Vehicles (First Registration Tax) Ordinance (Cap. 330) to a fine of $500,000 and imprisonment for 12 months. I hereby declare that I have read

through the content of this application form and understand the notes for attention.
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I (name of agent), (HKID Number), am appointed by

(name of Registered Distributor/Applicant) as the agent to submit and handle this application, including the collection of related licence, permit and/or other documents.
(Note: If the information provided in this application form is amended, the registered distributor/applicant shall sign next to the amended part for verification.)
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SUBMISSION OF APPLICATIONS

Completed application must be submitted together with TD469 “Declaration of fitting of accessories to and/or obtaining of taxable warranties for a registered motor vehicle
within 6 months after first registration” and the following supporting documents : -

] A certificate issued by the person who remove the replaced accessory to certify that the accessory was fitted to the motor vehicle and has been removed (the chassis
number of the motor vehicle must be stated in the certificate); and

] A certificate issued by a registered distributor to certify the value of the replaced accessory.

Application can be submitted either in person or by agent to the Transport Department Hong Kong Licensing Office (Tel. No. 2804 2637) at 3/F., United Centre, 95
Queensway, Hong Kong from Monday to Friday. (If the application is submitted by an agent, the agent is required to produce his/her own original identity document for
record purpose).

Copy of your submitted supporting document(s) will be destroyed after processing your application.
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Purposes of Collection
1. The personal data provided by means of this form will be used by Transport Department for the following purposes:
(a) activities relating to the processing of your application in this form;
(b) maintenance of a register of vehicles for public access under regulation 4(2) of the Road Traffic (Registration and Licensing of Vehicles) Regulations;
(applicable to vehicle-related applications only)
(¢) maintenance of a record of particulars of driving licences under regulation 39 of the Road Traffic (Driving Licences) Regulations;
(applicable to driving licence-related applications only)
(d) activities relating to traffic and transport matters; and
(e) facilitating communication between Transport Department and yourself.
2. It is obligatory for you to supply the personal data as required by this form. If you fail to supply the required data, your application may be refused.

Classes of Transferees
3. The personal data you provided by means of this form may be disclosed to:
(a) other Government departments, bureaux and relevant organizations for the purposes mentioned in paragraph 1 above;
(b) any person for the purpose mentioned in paragraph 1(b) above; and
(¢) tunnel companies and Tsing Ma Management Limited for execution of their statutory duties in traffic and transport matters.

Access to Personal Data
4. You have a right of access and correction with respect to personal data as provided for in sections 18 and 22 and principle 6 of Schedule 1 of the Personal Data
(Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data provided by this form.

Enquiries
5. Enquiries concerning the personal data collected by means of this form, including the making of access and corrections, should be addressed to:
Executive Officer/FRT
Licensing Section,
3/F, United Centre,
95 Queensway, Hong Kong.

T.D. 469A (5/2022)
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