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Important Notice

Mail items with insufficient postage

Underpaid mail items are subject to surcharge by Hongkong Post. This department will not
accept underpaid mail items, which will be returned to the sender (with return address) or
disposed of (without return address) by the Hongkong Post. For proper delivery of your
mail items to the department, and to avoid unnecessary delivery delay or unsuccessful
delivery, please ensure your mail items bear sufficient postage with return address before
posting.
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Transport Department

FEBHE — NIHE LIRS (B ER) H5F
APPLICATION FOR PASSENGER SERVICE LICENCE — PUBLIC BUS SERVICE (EMPLOYEES’ SERVICE)

SRR TR - BIEE B ADIEREE -
Please read the attached notes and complete all items in BLOCK LETTERS.

et SIRBIT S
DETAILS OF PROPOSED EMPLOYEES® SERVICE

(7 2B R S R 75 /E R FE L | 7214 A separate form is to be used for each employees” service under application)

(2) FHEFHI (BT for 75 S e 2 WA AR 55 T R SR FH M A A AR %)
Reasons for the application (Please state the reasons for need for the service proposed and not using other public transport services) :

(b) fREHATE :

Name of the employer:

(ONNIZEPN ‘&

No. of employees for this service:

(d) TAEMES :

Location of the workplace:

(e) BEHRURBSHIHEEEH

Number of vehicle(s) to be deployed for the proposed service:

(f) FRAsEEsR G BES VAR ES AR PTECBAYERE 1 AIARE - FHMAHRER) |

Service routeing (Please list roads on which the service is proposed to be operated in sequence; please use separate sheet of paper if necessary):

(0) EFESRFVRRVIEMEQLE (WM - sEMEERIARH (F_ LS R DAV (1 &) ¢
Exact boarding and alighting locations (Please provide sketches showing the exact locations proposed if appropriate):

B LAY YRR Ik SR AR YRR R S A AR ~ B
Proposed boarding and alighting locations i A e -5 £ 0 g A A= G w1

Please declare whether the locations are within

restricted zones, prohibited zones, bus stops,

bus-only-lanes, taxi stands or green mini bus stops
* SEMZ T 772 Please delete if inappropriate

E/S*
1. Yes / No*

= *

Bl &
2. Yes / No*

EI/E*
3. Yes / No*

= %*
4, Yes / No*

EI/E*
5. Yes / No*

= *

Bl &
6. Yes / No*

i AERE BB NARES
Note: Please use separate sheet of paper if necessary

(h) FHEREA
Operation hours of the proposed service per day:

() EBHRRZERBIIIR HBH

Number/Frequency of service trip(s) per day:
() FHEERAT:

Days of operation per week:

T.D. 246 A(A04) (Rev. 10/2019) %—H Pagel sEEN1ZEH  Please turn over



(K) WEETRE BELATHRENTTE
Measure(s) to be taken to verify the identity of passengers (i.e. they are the employees of the hirer):

() BalHETE -

Proposed fares to be charged:

(OIESZEL-E- &

fee charged per journey:

(i) $EIE WA - BEE - (RA%E)

payment method (e.g. monthly ticket, pre-paid, coupon, etc.):

(m) Bilfg £ s TR S 4RIA S

Duration of the service contract entered into with the employer:

(n) HEFTFE B E IR ISHTHEEREERS

Details of public bus(es) to be allocated to the proposed employees’ service:

RS EORES JBE (17 PR
BT I (Rt aI%)
Vehicle LA B ra BB TR | Seating
Registration Chassis Number Name of Registered Owner D gk Deck Capacity
Mark ecker ECKer | (excluding
driver)

A | EEAREL
New Public Bus(es)

B | BALSKEL
Existing Public Bus(es)

AN —FAEE L
C | Second-hand Public Bus(es)
to be transferred

* SIS TN E T v, 5% Please tick as appropriate

FE o AERE > S AR
Note: Please use separate sheet of paper if necessary

EHi5 A28 DECLARATION BY THE APPLICANT

BANATAL » DAV S TG RHY IR - AAWE - WEERAREER - RIBEERESE 374 ZERIEFEPISE 111 )
(56 330) HURLUE » AN H]#hgdZ - —4EE TR - AI#ETRK 5,000 ST R EEENEH -

ANHE > WHFEL > AN AXER/ARIEIEE S LAV S RO AR T @ & SRE R - Rt -

ANBHG - SR AR BB A S B E R A - TURIZEEIADISE 374 BIEFRSTMIRGIE 52 {5 (55 453K BVMLE > B
R EEEF RACEN (R BIRT B EE - 15N - IR ERE - RAVE S B BT - BRIAAN AL EA G fE R IR
BIEHEH -

I declare that to the best of my knowledge and belief, the information given above is true. | understand that if 1 knowingly make any
statement which is false in a material particular, | shall render myself liable to prosecution under Section 111(3) of the Road Traffic
Ordinance (Chapter 374) and on conviction to a fine of $5,000 and to imprisonment for six months.

I understand that if my application is approved, the licence to be issued will be subject to the compliance with the licensing conditions for a
non-franchised bus and the relevant passenger service licence conditions.

I understand that operation of the proposed employees’ service is subject to the prior approval from the Commissioner for Transport and
provision of the service before obtaining the Commissioner’s approval is illegal under Section 52(4) of the Road Traffic Ordinance (Chapter
374). Furthermore, unless the Commissioner’s approval for the proposed employees’ service is obtained, publicity on the provision of the
employees’ service should not be made.

BN (MBEH » FNAEE) B

Signature of Applicant (with company seal, if applicable): Date:
HEEE (ERE) HEAEAL
Name of Signatory (in Block Letters): Post of Signatory:

T.D. 246A(A04) (Rev. 10/2019) 55 F Page?



M A ANNEX A

HEE R B IR %Y E X5k (H{EFIER)
PARTICULARS OF EMPLOYER WHICH INTENDS TO USE THE PROPOSED EMPLOYEES’ SERVICE (To be completed by the
employer)

@ {EEHTE -

Name of the employer:

(b) (EENE:

No. of employees for this service:
(€) A TEHhHE ~ BRss A R RS

Company address, contact person and telephone number:

(d) TEsthEs (angE(c) s Sk A ) -
Location of the workplace (If different from the company address in (c)):

(e) fREREEEEIIREERFE M Al RS S8t (e B#FrE T bR ? GEEEE AN E ", 5F)
Isthe employees’ service fully subsidized by the employer and the employees are not required to pay any fare on an individual basisor through
deduction of monthly salary? (please tick as appropriate.)

O 2 Yes /11 75 No (W1 SHIRASERIAYE SYEE If no, please provide the percentage of subsidization)

(N RHENEEYER? 2/ &*
Is there expiry date specified in the service contract? Yes/No*
(0) () MEER " & SEHERH 5 AFTE SIS G4 G AER » MASURGEZNEHSMUE? 2/ &>
If the answer to (f) is “no”, is the service contract submitted by the applicant still valid and will it be valid for 6 months or above? Yes/ No*

(h) e BRI HGURKHREINA - BERGEBAMDHZHE? &/ /&>

If the employees’ service involves sub-contracting, does the employer agree on the sub-contracting arrangement?  Yes/ No*

EEER TE ) sHEZMHEGDHERR AR FIRER -
If the answer is “yes”, please confirm the details of the sub-contracting arrangement at Annex D.
() WEEZEZNMAE SRR SR - By HREZREL WAL E SR E — LR RS At B AR BHIREA
If more than two bus operators are appointed by the employer to provide employees’ service, please state the reason for appointing morethan
two busoperatorsto provide employees’ service at the same workplace:

(k) 20 BRTOEHRE R iR - SEERIELUT HYER, - YAk AR SR

If the workplace is at construction site, please provide the following information and submit the relevant supporting document:
(1) TFf23EHE 4% Works project name: (2) THEHHAE {7 E Works site location:

(3) T F2¥EH 52T, H HH Works project completion date:

* SEME A A Please delete if inappropriate

X EHHE DECLARATION BY THE EMPLOYER

BANATAL  FELAEISE A PIESRRSIHE R EIESE - A - HCERAREER > RIEEEERSE 374 BHEEESEIRE]
5 11115 (55 3 7)) HIME » AN ATk » —&ETR » AT S0 5,000 TT R B EE N A

ANBA R EBAE R RNV R AR SR RIS (EfEBHEAIRBATEMEE « IRFSELR - FIERE LAV IR E -
HEFE ~ N RERFHIIIR BE - FEEMH T - MERET HhZEAFREIE - BUCNEVE A REETTEEFER) - AN
JREAE - EYREEE (AR B RS R S B R A - TTARIRERIADISE 374 EEERSTBIRGISE 52 5k (55 4 70 HURUE » B IEE
iﬁ%j%x‘%ﬁh)ﬁﬁ’ﬂﬁ%ﬁ&?%%%ﬁ% ° WA > BRIFEEE B RAUEEIEHE R R BIRTS - SRIAN AL E A G (e RIS EH
Hl= °

I declare that to the best of my knowledge and belief, the information given in Annex A above is true. | understand that if |
knowingly make any statement which is false in a material particular, | shall render myself liable to prosecution under Section 111(3) of the Road
Traffic Ordinance (Chapter 374) and on conviction to a fine of $5,000 and to imprisonment for six months.

I understand and agree with the proposed employees’ service as detailed in this application form (information including the number of
vehicle(s) to be deployed for the proposed service, service routeing, exact boarding and alighting locations, operation hours of the proposed
service per day, number/frequency of service trip(s) per day, days of operation per week, measure(s) to be taken to verify the identity of
passengers, proposed fares to be charged and payment method etc.) | also understand that operation of the proposed employees’ service
is subject to the prior approval from the Commissioner for Transport and provision of the service before obtaining the Commissioner’s approval
is illegal under Section 52(4) of the Road Traffic Ordinance (Chapter 374). Furthermore, unless the Commissioner’s approval for the
proposed employees’ service is obtained, publicity on the provision of the employees’ service should not be made.

BEBBTAHERAFER HH -

Signature of the authorized representative of employer with company chop: Date:

BENEAERE) - PN A

Name of authorized representative (in Block Letters): Post of authorized representative:
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ff:B  ANNEX B

ABEEN R B AR H Ry HIZHE > IR AR HIRGE R
THIS PART MUST BE COMPLETED BY THE MAIN-CONTRACTOR IF THE PROPOSED EMPLOYEES’ SERVICE INVOLVES
SUB-CONTRACTING ARRANGEMENT

@) FFRURAEYI TR HIR B EA -

Please state the reason for the need for sub-contracting arrangement:

(b) HERAPGHIGESIESEM R A RERE 2 2/ &
Is the main-contractor operating the employees’ service to be sub-contracted? Yes/ No*

(© & (L) NEER "Z ) SRAENEESRE T HRITSEER I R BIRFEIHER S KGR EMWSE 2 2/ *
If the answer to (b) is “yes”, will the main-contractor continue to operate the same employees’ service (including routeing and
operation hours of the service) after sub-contracting of the employees” service? Yes/ No*

(d) EHOWEZER "Z ) HEEARERIAREE
If the answer to (c) is “yes”, please specify the details:

(e) WEIELLRHIRGIENA % R S E G iR e S e B - By RES M E &R F— TIEt R e &
ARESHI A
If more than two bus operators (including the main-contractor) provide the proposed employees’ service, please state the reason for
requiring more than two bus operator to provide the employees’ service at the same workplace:

* S5 2 i S Please delete if inappropriate

LURHpEEEEAE DECLARATION BY THE MAIN-CONTRACTOR

BANFTAL - DUEKHE B AIHERESIHERYBIES - AR > WBGEREAEER - IRIBEREDISE 374 ZERSIEFRD
11115 (55 350 WIS > AAFTHdRiE » —&OETE ATk 5,000 T K EEZENEA -

AANHG - B AR RIS R A - TOARISERIAGIEE 374 BERSTMIERGIS 52 fk (55 4 70 HIBUE - &
WA E B B R AR B VBIEE - ANTRHE > WRAN AR E SR E LS SR R SR - AN ARE
AIRE G N B KB BRI A (R BRI M et - IEA1 > BRI Z 2 RAVE SRR BIRTS - SAIAN AL F ARG
Z e ARBIFHEM -

I declare that to the best of my knowledge and belief, the information given in Annex B above is true. | understand that if I
knowingly make any statement which is false in a material particular, I shall render myself liable to prosecution under Section 111(3) of the Road
Traffic Ordinance (Chapter 374) and on conviction to a fine of $5,000 and to imprisonment for six months.

I understand that operation of the proposed employees’ service is subject to the prior approval from the Commissioner for Transport and
provision of the service before obtaining the Commissioner’s approval is illegal under Section 52(4) of the Road Traffic Ordinance (Chapter
374). | also understand that | / my company may be liable for aiding and abetting the offence of operating unauthorized employees’
service if | / my company support(s) the bus operator to do so. Furthermore, unless the Commissioner’s approval for the proposed
employees’ service is obtained, publicity on the provision of the employees’ service should not be made.

FORFAIBEEABEE R AEEE HE -

Signature of the authorized representative of main-contractor with company chop: Date:

BREANES (EA) - =N IAR

Name of authorized representative (in Block Letters): Post of authorized representative:
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ff4 C ANNEXC

EERMEE (RERANEE—REENEERRY - hETER)
AUTHORIZATION LETTER OF EMPLOYER (Only Applicable to Multiple Employers Employees’ Service; to be completed by the
employer)

(IBEHRTE) [FIERHE (R EATRALHE) 15 Rl EAERMAEREHFE
B ER— R E AR B R
(Name of employer) agrees to authorize (Name of the

representative of employers) as the representative of employers to apply for the Multiple Employers Employees’ Service from the

Transport Department.

EERBEARE KA EHE -

Signature of the authorized person of employer with company chop

B EB /AT (LERE) -

Name of authorized person of employer (in Block Letters)

& £ &3]/ ARRAL

Post of authorized person of employer

HH -
Date

T.D. 246A(A04) (Rev. 10/2019) STiE Page5



Ff-D ANNEX D

& £ ERE S IRH (AR A% (RBRRE R HINERFEE © BETER)
AUTHORIZATION OF EMPLOYER ON THE SUB-CONTRACTING ARRANGEMENT OF THE EMPLOYEES’ SERVICE (Only
applicable to application with sub-contracting arrangement; to be completed by the employer)

(BE e ERF2H) FEKE (HERH)

P T R R RS SRR RS ) Sy FIIRIR Y S &S h A S IRY (B Bk T Iy i S nIR T A A LLEHE R - ARUh__ F
A__HEE_ # H_  Hik:

G B E

(Name of employer / representative of employers*) agrees to authorize

(Name of the main-contractor and Passenger Service Licence No.) to sub-contract the

employees’ service proposed in the service contract as per attached to the following Passenger Service Licence Holder(s), with validity
from (dd/mm/yr) to (dd/mm/yr):

*Please delete if inappropriate

Existing Passenger Service
- Licence No.

257 S K Mg ¢ e

B SIS T FE A 2 S S S

a3y

Name of the Passenger Service Licence Holder

10.

BEETEA / BEAREBAZZRAFEHE

Signature of the authorized person of employer / representative of employers with company chop

EEEFAN EENRETALES

Name of authorized person of employer / representative of employers (in Block Letters)

RBEETRAN B EREET AR -

Post of authorized person of employer / representative of employers

HiA -
Date
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SERAA

(A)

(B)

LEAIE B SRR A

RIBE LGS 374 = CERSTBIRE]) FRE - Fra B R 2 E LIRSV ENR - LWHEA AR EE R - MRk
BHIFEEE T ARA AR EEEGREINE - WEEE %% (g SRS (A04) ATt -

RIZBEEADIE 230 B (AHELMRBEERE) 554 1REG)(e) » R BNt (e L IRt DUSHET fH (8 A AREREEERZFEA
HY T AF S BE I R ©

AEYRHERHRES - FRERGUREHTIRR B AHKE LA R RRE (A04) HRLEEST - B R E RS SR S i B L

/ﬁ °

piiy

- Bl

WEEE N\ HEE e e BARTS » 2 AR PAT (—) B (2) TRAVHIES &

)

(1)

*

(D)

FEHE — A LRSI (TD. 246A) fo/ sU B I — AFEE LA H3IE (TD. 247A) § &
FHEHEE — A LIRS (BB i (TD. 246A)(A04) -

HEARI

GE PN G r e e

() B CUBAT TR K3 A LUE AL ZE A

(FHEBRS AT B sE s ENRIAS » BB E I E R HER) |

(i) AEEEMES (REANEEAARAGESEZH)
(iii) ARAHEGEE
(iv) T EEAL ) (BT RZRE 1@)/1(c) ) (LB E e & HEE ALME A3 HEH) &
(v) X EIHSRERE ARG R AR (s AR E e K g A UA TR A S A ) -
e 85 sraa Ik

() BEATERmERE S (CIEERE AR ER A ER) -
AR ARy H s A\ B e in (e S IR BRI 22
B EHFIARIRBEGL > BRERELT - RIS SN AE R A iV 6 [EA

WHELL HIP R % e BARPS - e T LR HI 2 S THY A IR 15 S 40 R AR I P B R 58 A SR s THY R RUIRTS 49 (BRRFIATE L
T ARRRE &N AERI A RV 6 (8 H) +

SCRFRE R R TR RE i B R TR 5E T HIH (OB AR TAERs Rosthiiz 2 HE8) -
s EE A AR A S E LR SR ARSI (AP & B 258 S N AL 2 HIE
WHEE ABELL SR AL E AR (e SRS - A DLE AR B 2o A LB MR B E B T i H e R SO S U
WEIRN - MERSCA RAAVERE SIS UL
W EE NBELL —FE R A B - Mz E LAV AR EAHFEU S L AEREF 2B -
A EE A\ ZH DA IR 5% A L LR R R S AR5 A AR
A RZE LA RS T EE®S &
ZETAVHRA R R E RO LR E R AR
WHEE AR = FE LR MME SR - MZELHBRAEERFHHFABEL
HHHE A Z O EHRA R ER T EE S &
ZETHRA R EERE SR LHRE -
SIS DS R AR A SRS 1 R B A FEE 0 I B AR (A4t RR (B A s A R S - fse
ZHFE YO SIEEEE LMY & - TR DI X
ARAPEIR R HE R Z R IEGREC R - JEIGRAC R EETIHRYE H im0y E B H A /E A /DA BRI AR s ey 8y
H

X HFRAE PO

A AN AR A RAS - R DL AR HH ARG S - B RS (O A K [B] e 8 i 95 BRAR— L =M R B N L e oy
> SCLARSREPIE R[] - H AR SUE s E R > A HEREREE R
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(E)
)

()

(=)

(a)
(1)

3)

(t)

AN,

o)

)

FH SR B EEIH

TRIBEABABIS 374 2 CEPRICETRE]) 5 28 (RAVAE - Ein Bl & B 5L 0AT H S (FHUER: - FRIERE ML REF AR S
HAN > INVERB R LA T

() TECE BAEARIR A SR B (TR T T
(i) 5T T BT AR E (T A RE

(i) 38 AR BLAIIRS K

(V) Eoftr AR H TR IR KT

(v) BEHROIIERHIHE RIERATCRIE | R

(Vi) o155 AR LA S I -

R AR OB E RS (8 H 2 RSP BB PR - S OB B R G TR,

fRp e A G FH R R - E st G R R S A ACREEEIR A R et - R A G (8 H FRIEE R
LR

B IR FEE APTIEA 2 DA SR LRSS - (AR - S G BOR S AR AR NIRRT - QATIRA SR
RUF ARG > % A A -

AR A WSO FH AR S SCR%  — RIS 2/ (B I B R 55 - B PR B ] 001 R el Y R FE T O

WL E SRS HsE g - E S I E S8 R
W EE SR K
B SR RS LSS

HATEIEHEARFIRIT B 55 A SCRESR B FE o BASAIGE S R RIE DL T - A G s i tas: -

WHFMENE DREHRA TS CVER - AR FFE NG SIEFE0 LR BUMYE & - QSRS ERL A Soa R fitE
Rf > FERAEEIGAYICE - fEE T - JFREE LB (RS A S B AR SN ZHERVE L fHEEf
2 =it - WEEE L ERE G RA AN MR - T Ee R BRI A R B TR - TR
BETIEERUE -

e SR RS - B E EHET IR R - SUEATA R IRTS 2 EAVAIET - ARERaR - IRBIGEL ~ IR - BHE ~ 81
BI7E - BEBE REEE - ERRAERE SN - R EIEREFIEEE - B TR R RNETERILINA > DUER
(B EMRTS - A IRIGARE BRI AT - DI S SRR -

PRIEMEEEF RACESI > EYHE SR —HA 2 BN AR F R A A o] R34 8 Rk R BRVIRIFAIR - RV R Bk
BHEERZ N —HREHEEES - Frak (e BRI (e EAHZ R ERECE— AR T BEAR ) )RR BB
HIRE - %t le EARAHZ AL B2 S it (R B T HAER A RS -

WOF SR SRS Koy I 2 —(E S e - (8 T sie 1 RIH % e EIAEDHER A R 2Pk -

B

VLSRR - 5550 2804 2575 S 2865 1227 Bl /ST AILIASS -
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NOTES FOR ATTENTION

(A)
@

O]

@)

Approval to be Obtained for the Operation of Employees’ Service

According to Road Traffic Ordinance (Chapter 374), all non-franchised bus operators must be holders of valid Passenger Service
Licences (PSL) whereas the bus(es) to be used for provision of service should be issued with valid passenger service licence
certificate(s) with Employees’ Service (A04) endorsement(s) by Transport Department.

According to section 4(3)(e) of the Public Bus Services Ordinance (Chapter 230), an employees’ service is a service provided by an
employer for the carriage to or from their place of work of passengers who are persons employed by him.

For operation of employees’ service (A04), prior approval for the respective service route(s) should be obtained from Transport
Departmentinaddition to obtaining A04 endorsementin respect of the non-franchised public bus(es) to be used for provision of service.

(B) Application Forms

For applications for operation of employees’ service (A04), the application forms stated in (1) and (2) below should be completed and
submitted:

(1) Application for Passenger Service Licence — Public Bus Service ( T.D. 246A ) [and/or Application for Passenger Service Licence

@

©)
@

@)

®)

(4)

()

Certificate(s) — Public Bus Service (T.D.247A); and
Application for Passenger Service Licence — Public Bus Service (Employees’ Service) (T.D. 246A)(A04).

Supporting Documents

Identification Documents of Applicant
(i) Hong Kong Identity Card of the applicant (for new operators who are applying as individuals only) (copy
of identity card attached with the application will be destroyed after processing the application);
(i) Certificate of Incorporation (for applicants who are applying as limited companies only);
(iii) Valid Business Registration Certificate;

(iv) Company search document [Form I(a)/I(c) of Inland Revenue Department] (for new operators who are applying as individuals only);
and

(v) Memorandum and Articles of Association (for new operators who are applying as limited companies only).

Identification Document of Employer
(i) Valid Business Registration Certificate (at request of Transport Department only ) .

Documents in Support of the Need for the Proposed Employees’ Service

Service contract signed by the employer and the applicant with a validity period of 6 months or above except under special
circumstances;

If the proposed employees’ service is to be operated under a sub-contracting arrangement, the service contract signed by employer and
the main contractor as well as the service contract signed by the main contractor and the applicant (with a validity period of 6 months or
above except under special circumstances); and

Documentary proof of the location of the construction site and the target completion date of the construction work (for applications for
which the workplace is a construction site only).

Supporting Documents in respect of the Bus(es) to be used for Provision of the Proposed Service(s) (for applications for new PSL and

additional bus(es) only)

If new bus(es) are to be deployed for operation of the proposed service, written explanation with supporting documents on the

reasons for purchasing new bus(es) instead of second-hand bus(es) (for which no replacement bus will be acquired by the existing

owner(s)) are required;

If second-hand bus(es), for which replacement bus(es) will be acquired by the existing owner(s), are to be deployed for operation of the

proposed service, the following documents are required :

« written explanation from the applicant with supporting documents on the reasons for purchasing the proposed bus(es);

« valid agreement signed between the applicant and the existing owner(s) in respect of the proposed bus(es); and

«  application together with supporting documents from the existing owner(s) of the second-hand bus(es) for purchase of
replacement bus(es).

If second-hand bus(es), for which no replacement bus will be acquired by the existing owner(s), are to be deployed for operation of the

proposed service, the following documents are required:

« valid agreement signed between the applicant and the existing owner(s) in respect of the proposed bus(es); and

« letter from the existing owner(s) of the proposed bus(es), agreeing not to purchase replacement bus(es).

Documentary Proof in Support of the Need for Additional Bus(es) and/or Additional Employees’ Service (A04) Endorsement(s) (for
applicant who is an existing operator only irrespective of whether a net increase will be entailed in the existing non-franchised bus fleet):

Trip assignment table on the vehicle deployment and trip assignment, which should specify that the maximum number of service trip(s)
operated in a day shall be no less than the number of vehicles granted with the corresponding service endorsement(s).

T.D.246A(A04) (Rev. 10/2019) % LH Page9



(D) Submissionof Application Formsand Documents

The completed application forms together with the relevant supporting documents should be submitted either in person, by agent or by
registered post to Public Vehicles Unit of Transport Department at 3/F., United Centre, 95 Queensway, Hong Kong. If any amendment to the
information provided is required to be made, the applicant(s) should notify the Commissioner for Transport immediately.

(E) Pointsto Note in Submitting an Application

()

@

©)

*

®)

(6)

U]

®)

©)

According to section 28 of Road Traffic Ordinance (Chapter 374), in determining an application for a passenger service licence,
Transport Department shall take into account the following in addition to any other matter relevant to the application:

(a) any policy direction from the Chief Executive with respect to the provision of public transport services;

(b) any limit in force on the number of vehicles that may be registered;

(c) the need for the services to be provided by the applicant;

(d) thelevel of service already provided or planned by other public transport operators;

(e) traffic conditions in the areas and on the roads where the services are to be provided; and (f)

the standard of service to be provided by the applicant.

Applicants for additional bus(es) would be given a period of 6 months to source vehicle(s) from the existing non-franchised bus
(NFB) fleet in the market. For applicants who are able to acquire the required bus(es) from the existing registered NFB fleet and the
existing owner(s) of the bus(es) concerned agree(s) not to purchase replacement vehicle(s), their applications will be processed by

Transport Department immediately. For applicants who are unable to acquire the required bus(es) from the existing fleet, their
applications will be reviewed at the end of the 6 month period.

Transport Department will process the application based on the documents provided as mentioned above. If necessary, Transport Department
may request the applicant to provide additional information and document(s). If the documents provided are insufficient to support the
application, the application may be rejected.

Upon receipt of all the requisite documents submitted by the applicant, it normally takes 6 to 8 weeks for the Transport Department to
process the application. Actual processing time will depend on the complexity of individual application.

The following proposed employees’ services, if approved by Transport Department, would normally be granted with one type of service
endorsement only:

«  application for new Passenger Service Licence; and
«  application for additional bus(es) from existing operators.

Two endorsements would only be approved under very exceptional circumstances and with sufficient justifications and supporting
documents from the applicant.

If the vehicle for which an application for service endorsement is made is sourced from the existing registered NFB fleet and the
application will not entail a net increase in the NFB fleet size, a more flexible approach will be adopted by Transport Department in the
granting and/or amendment of endorsements. In this respect, vehicle(s) transferred among NFB operators (regardless of whether they are
existing or new operators) would normally be granted with no more than 3 endorsements. Transfer of vehicles arising from corporatisation
of PSL holder, however, will be exempted from this requirement if justifications can be provided by the operator to prove the need of
service.

If an application for employees’ service is approved, a schedule of service would be stipulated by Transport Department specifying the
relevant operation details, including routeing, operating hours, number of trips, fares, payment method, number of bus(es) and
carrying capacity, category of passengers approved to carry, or/and boarding and alighting locations, etc. The bus operator should
comply with the details specified in the schedule of service in operating the employees’ service. Non-adherence to the schedule of service
constitutes a violation of the licensing conditions.

Unless otherwise approved by the Commissioner for Transport, operation of an employees’ service shall be subject to the condition that a
bus must only carry employees for one employer at any one time. If the proposed employees’ service is to carry the employees of more than
one employer, all of the employers who wish to use the employees’ service should fill in Annex C of the application form to authorize a
representative (“the representative of employers”) in handling the application of the employees’ service. The representative of employers should
complete Annex A of the application form to confirm the appointment of the operator to provide the employees’ service to the employees of the
employers represented.

If the application of employees’ service involves sub-contracting arrangement, the employer or the representative of employer(s) shall
confirm the sub-contracting arrangement at Annex D of the application form.

(F) Enaquiries
For enquiries, please contact the Public Vehicles Unit at telephone number 2804 2575 or fax number 2865 1227.
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NOTES ABOUT PERSONAL DATA

Purposes of collection

1. The personal data collected by means of this form will be used by Transport Department for the following purposes:

(a) activities relating to the processing of your application in this form;

(b) maintenance of a register of vehicles for public access under regulation 4(2) of the Road Traffic (Registration and Licensing of
Vehicles) Regulations (Chapter 374E); (applicable to vehicle-related applications only);

(c) maintenance of a record of particulars of driving licences under regulation 39 of the Road Traffic (Driving Licences) Regulations
(Chapter 374B); (applicable to driving licence-related applications only);

(d) activities relating to traffic and transport matters; and
(e) facilitating communication between Transport Department and yourself.

2. It is obligatory for you to supply the personal data as required by this form. If you fail to supply the required data, your application may
be refused.
Classes of Transferees

3. The personal data collected by means of this form may be disclosed to:

(a) other Government bureaux, Government departments, and other bodies or companies for the purposes mentioned in paragraph 1 above;
(b) any person for the purpose mentioned in paragraph 1(b) above; and
(c) tunnel companies, Tsing Ma Control Area operator and Tsing Sha Control Area operator for execution of their statutory duties in

traffic and transport matters.
Access to Personal Data

4. You have a right to request access and correction with respect to personal data as provided for in sections 18 and 22 and principle 6 of
Schedule 1 of the Personal Data (Privacy) Ordinance (Chapter 486). Your right of access includes the right to obtain a copy of your
personal data provided by this form.

Enquiries

5. Enquiries concerning the personal data collected by means of this form, including the making of a request to access and correct the data,
should be addressed to the Licensing Division, 3/F, United Centre, 95 Queensway, Hong Kong (Attn.: Executive Officer/FRT).
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(a)

(b)

(c)

(d)

(e)

EHEEMR A HE L /R R RFS (A0)EEE - BERGHECR
Application for Additional Buses and/or Employee’s Service (A04) Endorsement -

Trip Assignment Table

WHEBARERMEEEGEHENESKRYE , AIFEEEE (e) 3
Applicants do not have other employees’ service(s) approved by Transport Department are not required to fill in part ()

SRS R

Number of Passenger Service Licence (PSL):

W e B R B RVE

Number of additional Employee’s Service (A04) Endorsement:

et e B GHEE A E E8H:

Number of existing bus(es) with Employee’s Service (A04) endorsement :

FHE R B IR BHYEEEA T

The details of the proposed employee’s service are listed below:

& T %41
Name of the employer(s)

LB g S TIE A
fraapigy | SEREREAIIEH | g,
Validity aximum no. of trip(s)

operated in a day Vehicle Deployment

_ Wi e B st R E L
Bus(es) applying for additional

A04 endorsement(s)

_ AR B R E L
Existing bus(es) with A04
endorsement(s)

Ht e EmE A AR (E Bk (A0A) sH150

The details of other employees’ service(s) approved by Transport Department (if any) are listed below:

(B T 4418
Name of the employer(s)

N HixmeVE@E iR | fe Aty e 5
2 H I . : .
L Maximum no. of trip(s) | Number of bus(es) with A04
Validity .
operated in a day endorsement deployed

it AR SR IAGRIEES
Note: Please use separate sheet of paper if necessary
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Signature of Applicant (with company seal, if applicable):
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Date:
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